
 
 

CASUAL BUS DRIVER 

POSITION DESCRIPTION 
--------------------------------------------------------------------------------------------- 
Title :   Casual Bus Driver 
 
Employer :  The Armidale School 
 
Reports To :  The Business Manager,  Liaises with the Transport and Logistics 
Officer 
 
MEA:   Level 2 (a) Bus Driver - Independent Schools NSW (Support and 

Operational Staff) Multi- Enterprise Agreement 2017 (and any such 
instrument that replaces it) 

 
 

1) POSITION OVERVIEW 
 Our School Bus Drivers are responsible not only for their focus on safety and skillful 

driving, but also being able to communicate effectively and build positive relationships 
with students, parents and staff alike. They are friendly, approachable and committed to 
providing a safe and professional service. They have a strong attention to detail and they 
are patient and understanding. 

2) FUNCTIONAL RESPONSIBILITIES 
- Drive different means of TAS transport and transport students safely to their 

destinations 
- Maintain a valid heavy vehicle drivers’ licence ( Light Rigid or above) at all times 
- Transportation may be for sporting or social events, tournaments, camps and other 

events as required by the School. 
- Perform any other tasks as reasonably requested by the Business Manager, Deputy 

Head of School and Transport and Logistics Officer. 

3) SAFETY 
 
Maintaining an extremely high level of safety and awareness while transporting students is of 
paramount importance. 
 
The Bus Driver will ensure that all work undertaken within their area of responsibility conform 
to the School’s Work Health and Safety Policies and to relevant regulations and procedures. 
 

4) POSITION REQUIREMENTS 
- Minimum Light Rigid Driving Licence 
- Valid Working with Children’s Check 
- Strong communication and interpersonal skills 
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- Customer focused individuals with the desire to provide assistance when required 
- Minimum 6 months Heavy Vehicle driving experience (buses or trucks) 
- A high regard for safety, road rules and regulations 
- Availability to work frequent Saturday and Sunday mornings and afternoons (split 

shifts) and occasionally during weekday evenings. 
- Experience working with youth is highly desirable 
- Demonstrate knowledge and practice of safe driving at all times 
- Possess initiative, flexibility and an ability to anticipate staff and student 

requirements.  

5) SUPERVISION 
 
The Casual Bus Driver will report on all matters in relation to their employment to 
the Business Manager.  
 
For day to day matters, the Casual Bus Driver will liaise directly with the Transport 
and Logistics Officer in relation to trips, schedules, routes and other matters.  
 
The quantity and type of work required will vary from time to time during the 
school year. 

6) JUDGEMENT 
 
As an employee of the School you will be required to:-  

- use all reasonable efforts to promote the interests of the School. 
- serve the School faithfully and diligently to the best of your ability. 
- always act in the School's best interests. 

7) CONDUCT ASSURANCE  
By accepting this appointment you are taken to have given the School an assurance that you have 
not: 

- been found guilty be a court of a sexual offence or an offence against the person of 
a student or child; or 

- been dismissed from any previous employment on the grounds that you were 
involved in improper conduct of a sexual nature with a student or child; or 

- retired or resigned from your previous employment following allegations that you 
were involved in improper conduct of a sexual nature with a student or child; or 

- been advised by any employer that your name has been included on a list of those 
not to be employed in a child-related area of activity. 

If you cannot give this assurance, you should not sign the contract. You may, however, 
wish to speak to the Business Manager about the relevant occurrence. If you sign the 
acceptance when you are not in a position to give such assurance, the School may 
terminate your employment without notice. 

 
 


