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At the beginning of any year, everyone who walks through  
our gates is ‘new’ after a fashion: some of you just haven’t been 
here since the beginning of last December; others of you, however, 
haven’t been to the Middle School other than to say goodbye to 
those you leave in our care – for the first time. 

Navigating systems and managing procedures can be daunting 
so, with a view to minimise initial difficulties and allay potential 
ongoing concerns, we’ve collated for you some important 
information in this booklet. We trust that it serves useful purpose  
for everyone as the year progresses.

Please look through the information contained in this booklet –  
and do so at your leisure. However, remember that your children have been told, on more 
than one occasion, that there’s no good feeling to be had from not knowing what to do or 
how to do something: your children’s Advisor teacher will assist you, so call us. The Middle 
School contact numbers are contained herein.

Here’s to a productive year,

 
Mr Luke Polson 
Head of Middle School   

Head of Middle School, Mr Luke Polson

Mr Luke Polson



4Middle School Parent Information Booklet 2022

Head of Middle School
Mr Luke Polson         6776 5819   lpolson@as.edu.au
Assistant to Head of Middle School
Mrs Robyn Frost         6776 5819       middle@as.edu.au
MYP Coordinator         Mrs Rachel Piddington  rpidding@as.edu.au 
Assistant Chaplain        Mrs Jo Benham  jbenham@as.edu.au
Head of White House        Mr Jamie Bauer  jbauer@as.edu.au 
Head of Dangar House        Ms Julie Crozier  jcrozier@as.edu.au
Middle School Academic Support       Mrs Regina Pollard  rpollard@as.edu.au

Middle School Year Coordinators and Advisors ( Homeroom Teachers)
Year 6   Year Coordinator       Mr Luke Polson     lpolson@as.edu.au
  Advisors        Mr Jamie Brauer      jbrauer@as.edu.au 
          Mrs Regina Pollard      rpollard@as.edu.au 
 
Year 7  Year Coordinator       Ms Yolanda Kreuzen      ykreuzen@as.edu.au
  Advisors        Misss Hannah Lo      hlo@as.edu.au
          Mr Ben MacDougall      bmacdoug@as.edu.au
          Dr Charlotte Mack      cmack@as.edu.au
          Ms Yolanda Kreuzen      ykreuzen@as.edu.au
          Mrs Rachel Piddington     rpidding@as.edu.au 
          Mr Tom Collett       tcollett@as.edu.au

Year 8  Year Coordinator       Mrs Fiona Taber     ftaber@as.edu.au   
  Advisors        Ms Belinda Macri     bmarci@as.edu.au
          Ms Fiona Taber      ftaber@as.edu.au
          Mr Jonathon Woodbridge jwoodbri@as.edu.au
          Mr Christian Nexo  cnexo@as.edu.au
          Ms Ingrid Steddy  isteddy@as.edu.au
          Mrs Jess Collett  jcollet1@as.edu.au
    

Middle School Contact List
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Daily Routine and Bell Times

Each boarding house has its own routine, but the following timings affect the whole school.  
7.00 - 8.00 am   Boarders’ breakfast
   (Inspection and Roll Call is by internal arrangement by Houses.   
   All students must attend).
8:40 am   Period 1 (Assembly on Tuesday) 
9:25 am   Advisor Group
9:45 am   Period 2
10:30 am   Period 3
11:15 am   Recess
11:30 am   Period 4
12:15 pm   Period 5
1:00 pm   Lunch 
2:00 pm   Period 6
2:45 pm   Period 7
3:30 pm   Classes Conclude
3.45 pm   Sports practice 
5.30 pm   Roll Call - Middle School (in House)
5.30 pm - 6.10 pm  Middle School Boarders’ Dinner
5.55 pm - 6.25 pm  Senior School Boarders’ Dinner
6.15 pm - 7.15 pm  Prep for Middle School Boarders
6.15 pm   Boarders’ Chapel (Wed) 
6.30 pm   Roll Call - Senior School (in Houses)
6.30 - 8.30 pm   Senior School Boarders’ Prep  
   (Prep times are subject to change)
Notes
• Advisor Groups take place from 9.25am to 9.45am from Monday to Friday
• The Heads of House may call House Assemblies when required during these times
•  Year Coordinators will have regular meetings with their respective year groups
•  Middle & Senior School Assembly/Activities briefings will be held on Tuesdays
•  Students are required to wear their school blazer for Tuesday School Assemblies
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Daily Absence
If your child is to be absent from school for any reason, including arriving late or leaving early, 
please advise the appropriate Administration Assistant (see below), explaining the reason for 
absence by phone, email, or written note before 10.00 am that day. In addition a written note 
confirming the circumstances of the absence is required within seven days.

Sickness in excess of four school days requires a doctor’s certificate detailing the nature of 
sickness and duration of sickness and may be requested at the discretion of the Heads of 
Schools listed below

Students who need to sign in or out during the school day should do so at the appropriate 
administration area.  This includes late arrival and early departure to and from school.

Junior School:  Phone 6776 5817 or by email to junior@as.edu.au
Middle School:  Phone 6776 5819 or by email to middle@as.edu.au
Senior School:  Phone 6776 5800 or by email to absentees@as.edu.au 

More information about absentees and extended leave can be found by visiting the school 
website.

Leave during academic time
Students are expected to attend school for the full period of the term. If, however, a family 
wishes to apply for leave for exceptional circumstances, the Application for Exemption from 
School form ( found on the TAS website) MUST be completed by a parent and permission 
sought from Head of Junior School, Head of Middle School or Deputy Principal (as 
appropriate) prior to the leave being taken (see contacts above).

Alternatively, if a family wishes to apply for leave for their child/children for the purpose of 
travel or holidays during term time exceeding 15 days, the Application for Extended Leave 
- Travel or Holiday form (found on the TAS website) MUST be completed by a parent and 
permission sought respectively, as above.

If the leave is granted, an appropriate Certificate confirming permission will be issued.

Absence or late arrival
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Illness/Absence during the school day
Should a student become ill during school hours they are to go straight to the school’s 
Medical Centre where the sister can then take appropriate action. The parents of day students 
will be contacted and boarders will be checked into the Medical Centre. Boarders must not be 
in the boarding house if they are unwell.

Leave from Sport
Information regarding leave from sporting commitments can be found on the school website.  
For school fixtures use the Sport and Co-curricular link located in the Parent Portal of the 
website or contact the MIC through the main TAS Reception on 6776 5800.

Middle and Senior School trainings will be determined by MICs at lunch time on day of 
training in accordance with weather and other priority commitments.

REACH 
The REACH System which connects families to the boarding houses to make requesting and 
granting of leave efficient, effective and secure. 

All parents and boarders will be provided with a username and password to access the portal 
called tas.reachboarding.com.au

Students are able to submit leave requests. Leave involving a host will need to be approved 
by parents and the host. This is a simple process, enabled by email notifications generated by 
the system. Heads of House will be responsible for granting leave.

If a request for leave involves missing school time, a separate request must be made approval 
by the Deputy Principal. Please visit the Absence, Illness and Leave section in the Parent Portal 
(www.as.edu.au/parents) on the school website for more information.

All leave is subject to the boarders not being required for school activities.

Boarders Leave System

Absence or late arrival (cont.)

http:// tas.reachboarding.com.au
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The School expects its students to wear their full school uniform correctly and with pride and 
sets high standards for students in public. It is our expectation that uniform and shoes will be 
clean and in good repair. 

Boys hair should be combed and of an acceptable length (not over the collar, ears or eyes), 
with no artificial colouring. Girls hair should be of a natural colour, clean, well kept and drawn 
away from the face. Shoulder length hair must be tied back. Hair ribbons are optional, but if 
worn, must be either plain white or navy. Makeup is not to be worn to school, other than a 
very light covering of tinted sunscreen or a light foundation. 

• No facial jewellery is permitted
• Girls may wear silver, gold or pearl studs (5mm diameter maximum) with one earring in 

each lobe.
• No other jewellery, body adornments, tattoos or piercings are allowed. Watches can be 

worn.
• No rings, wristbands or bracelets are to be worn, unless for medical purposes.
• Necklaces are not to be worn, except for those that have religious significance. These 

should be discreetly tucked underneath the uniform. 
• No rings, facial hair or coloured nail polish are allowed. (Clear nail polish is permitted)

During the school day students arriving or departing grounds must wear their blazer and hat 
unless instructed otherwise.  

Middle and Senior School Uniform
Summer uniform
Boys are to wear khaki shorts and shirt, long khaki socks with garters, pulled up at all times, 
lace-up black  shoes, school tie and navy blazer (Years 6-10) or striped senior blazer (Years 11 
and 12).  A school jumper may be worn with this uniform.  

Girls are to wear school dress, short white socks, black shoes and navy blazer (Years 6-10) 
or striped blazer (Years 11 and 12).  The navy girls jumper may be worn with this dress 
depending on the weather.

Winter uniform
The school uniform comprises the striped senior blazer for students in Years 11 and 12 and 
blue school blazer for students in Years 6 to 10.  

Boys wear a grey shirt, school tie, grey socks, grey trousers, school jumper and blazer and 
black laced shoes. For all formal occasions a white shirt is worn instead of the grey.  

Girls in Years 6-10 wear a grey skirt, TAS long sleeved blouse, black knee high socks or black 
stockings and navy blazer. Year 11 and 12 girls wear the same winter uniform as their formal 
uniform.  

Uniforms
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Girls in Years 6-12 have the choice of grey trousers with TAS long sleeved blouse (shirt style is 
not required to be tucked in).

For formal occasions in all terms, girls wear a white long sleeved blouse and skirt with the 
school tie, black stockings and navy blazer. Year 11 and 12 girls wear a navy skirt, the white 
formal blouse, school tie, black stockings and the striped senior blazer. The navy school 
jumper may be worn at all times depending on the weather.

Jumpers may be worn in addition to, but not instead of, blazers to and from school.  All 
students are to wear blazers and take their School Diaries to Assembly each Tuesday. 

Students should all possess and use a TAS schoolbag.

Hats and Caps
All boy day students in Years 6-12 must wear their Akubra hat to and from school. Please 
note that it is a compulsory item of uniform. Akubras are required to be worn outside school 
grounds when the student is wearing school uniform. TAS caps should be worn by students in 
the playground during recess and lunchtimes.

Non-regulation hats/caps are not to be worn with school uniform or school sports clothing.  

Caps should be worn for all outdoor summer sports and, where appropriate, some outdoor 
winter sports. All students are required to wear a hat during recess and lunchtime. 

Boarders travelling uniform
Boarders travelling to and from the school at vacation times may wear civvies; collared shirt, 
shorts or trousers with belt, covered shoes. Thongs / slides are not permitted.

Sports/PE uniform – All Students
All students will have a TAS sport polo shirt which should be worn with TAS blue shorts. This 
uniform may be worn when representing the school in any external competitions unless 
specialist sport uniform is required. TAS regulation swimwear must be worn during all school 
aquatic activities.

House polo-shirt
For any inter-house sporting activities, including the athletics championships, swimming 
championships and inter-house competitions, students will wear their House polo shirt with 
TAS blue shorts.

TAS tracksuit – All Students
All students will have a TAS tracksuit which may be worn at training, at matches and when 
travelling to and from matches..
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TAS Talks
TAS Talks is the TAS weekly newsletter and published in digital format every Wednesday. This 
publication is essential reading for students and parents as it outlines the school’s activities in 
the week ahead and reflects on the achievements of the week that has been.

To receive TAS Talks, you will first have to subscribe by visiting the website and navigate to 
Publications/ TAS Talks and click on the link ‘Subscribe TAS Talks’.

Website
The TAS website was designed based entirely around making access to school information 
easier to locate. The site contains all the information a student or parent needs to know about 
the school in easy to use Portals that can be found on the home page.

The TAS website address is www.as.edu.au

Portals
It is strongly recommended that all students familiarise themselves with the school 
information available on the student portal. Academic information, Canvas, webmail and links 
to co-curricular activities and school policies are all easy to access and read.

Communication at TAS

The Uniform and Book shop is managed by Mrs Lou Barrett , the shop is open during term 
time on the following hours:

Monday 10.00am– 4.00pm
Tuesday 10.00am – 4.00pm
Wednesday - Closed
Thursday 10.00am – 4.00pm
Friday  10.00am – 4.00pm

Uniform and Book Shop
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