Position Description
Medical Centre - Registered Nurse
The Armidale School

Position Description
Registered Nurse
The School
The Armidale School (‘TAS’) is a co-educational Anglican boarding and day school with a Junior School (Pre-Kindergarten to Year 5),
Middle School (Year 6-8), and Senior School (Year 9-12). The School has an enrolment of approximately 650 students, including over
200 boarders.
TAS values and actively pursues individual academic performance and effort, but a TAS education is a comprehensive one,
presenting every student with the experiences that create character and resilience, promote creativity, initiative and leadership and
prepare them for life. We are proud of our history and traditions and membership of the GPS, yet at the same time we are liberal
and progressive.
TAS staff are intrinsically involved in all aspects of the co-curricular program, allowing them to build greater understanding and
rapport with each student.

The Medical Centre
The Medical Centre is a well-equipped 10 bed unit staffed by registered nurses and attended regularly by the School Doctor. It is
located centrally on the school campus.
TAS provides 24-hour health and medical services at a dedicated 10 bed Medical Centre, staffed by registered nurses and a
consultant General Practitioner.

Position Overview
The primary role of the School Nurse is to manage the health of students in an educational setting within the framework of the
school’s philosophy.
The position will initially be on a casual basis with a possibility to become part-time. Overnight shifts, on call and weekend hours
are required.
The School Nurse is responsible for the care of students who present for acute treatment and the assessment of hospitalisation.
The role involves liaising with the School Doctor, attending to routine visits by students for medication and arranging medical
appointments. The School Nurse is responsible for the completion of reports, maintenance of medical records and the reporting
any child protection concerns to relevant authorities. In addition, the provision of first aid for illness and injury and communicating
any medical conditions or incidents to parents and Heads of House is a routine requirement of the role.
Nursing hours will occasionally be extended to include weekend extra-curricular activities.
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Current Registration with Australian Health Practitioner Regulation Agency
Annual assessment and Certification of Cardiopulmonary Resuscitation
Current First Aid Certificate
Evidence of participation in continuing professional development
Current Class C drivers’ licence
Ability to work independently and autonomously
Demonstrated organisational and computer skills, including medical record management
Effective communication and liaison skills
A competent level of organisational and computer skills
Ability to accurately manage medical records, including data entry (database experience an advantage)
High degree of confidentiality
Paediatrics and/or adolescent health
Youth and adolescent mental health
Anaphylaxis
Asthma
Diabetes.

Desirable Criteria
Z Experience in immunisation
Z Further qualifications in:
Z
Paediatrics and/or adolescent health
Z
Youth and adolescent mental health.

Expectations
As one of the primary parent contact points for the School you will be required to:
Z Use all reasonable efforts to promote the interests of the School.
Z Serve the School faithfully and diligently to the best of your ability.
Z Always act in the School’s best interests.

Child Protection
The Armidale School is fully committed to the protection of children and young people during all School activities and
environments both within and outside of school hours.
It is expected that all staff will:

Z Be aware of, understand and comply with the principles of the Child Protection and Mandatory Reporting
requirements at all times
Z Ensure adherence to the School’s Child Protection Policies and demonstration of behaviours in accordance with
these
Z Undertake regular training and professional development in Child Protection
Z Respond according to the School’s policies and procedures when interacting with children, taking immediate and
appropriate action towards all allegations and concerns
Z all allegations and concerns very seriously
Z Be committed to providing a safe environment for all children, promoting physical, emotional and cultural safety.
Employment with The Armidale School is subject to school policies including, but not limited to:
1.
2.

The School Child Protection Policies (including Mandatory reporting and Working with Children’s Checks Policy)
Staff Code of Conduct

3. COVID 19 Vaccination Certificate outlining full vaccination is required.

Reporting Relationships
This position ultimately reports to the Principal, however for all day to day matters this position reports to the Senior School Nurse
and the Deputy Principal who oversees the Medical Centre. The position will also report to the Director of Boarding as required.

Key relationships:
Medical Centre Staff
Boarding House Staff
Pastoral Leadership Team
Visiting Medical Professionals

Remuneration Package and Conditions
Salaries and conditions for the position are governed by the ‘Independent Schools NSW (Support and Operational Staff ) MultiEnterprise Agreement 2021 (‘MEA’) or any instrument that replaces this MEA. Remuneration for this position will be governed by
years of experience and qualifications.
All applications must be submitted via Seek.
For further information please contact Mr Ray Pearson – Deputy Principal (02) 6776 5800.
It is important to note that this document describes the main responsibilities of the position and is not designed to be prescriptive. The staff member can expect to undertake
other duties in addition to those described in this document. All staff are expected to demonstrate behaviours that align with The Armidale Schools core values, Code of
Conduct and Equal Employment Opportunity principles. . The Position Description is subject to review and modification by the Principal in response to the changing needs of
the School.
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